
SCHEDULE FOR OFFICIAL VISIT 
OF A COLLEGIATE OR ALUMNAE CHAPTER 

 
DATE: ________________________ CHAPTER: __________________________________________ 

      PROVINCE: _________________________________________ 

To be filled out in duplicate by the president as soon as possible after definite dates for visit have been  
decided.  Read carefully all instructions in Chapter Procedures Manual under “Official Visits” and any 
additional suggestions sent by Visiting Officer. Send one copy to the Province Officer. Keep one copy in 
President’s Notebook. 
 
OFFICER’S ARRIVAL: 
Mode of Travel: ____________________ Date ________________ Time _______________________ 
     Airline _____________________ Flight ______________________ 
 
OFFICER’S DEPARTURE: 
Mode of Travel: ____________________ Date ________________ Time _______________________
     Airline _____________________ Flight _______________________ 
 
LODGING: Hotel or Residence Hall where reservation for room has been made: 
   _____________________________________________ 
   _____________________________________________ 
   _____________________________________________ 
   PHONE (        ) ________________________________ 
Name reservation is under: _________________________________________ 
  
Visit to Collegiate Chapter  Visit to Alumnae Chapter 
NAME AND ADDRESS OF CHAPTER  NAME AND ADDRESS OF  
PRESIDENT AT SCHOOL  ALUMNAE PRESIDENT 
_________________________________________  ________________________________________ 
_________________________________________  ________________________________________ 
_________________________________________  ________________________________________ 
PHONE (        ) ____________________________  PHONE (        ) ___________________________ 
e-mail: ___________________________________  e-mail: __________________________________ 
 
MUSIC SCHOOL LOCATION    Where is Alumnae Chapter Meeting to be held? 
(Please give parking instructions):                ________________________________________ 
Building _________________________________              ________________________________________  
Address _________________________________   
Telephone Numbers:        
Music Department (        ) ___________________  NOTES: 
Director of Music  (        ) ___________________ 

 
Chairman of Advisory Committee or Chapter Advisor: 
 _________________________________________ 
Telephone Numbers:   
Work (        ) _______________________________ 
Home (       ) _______________________________ 
       
 
SCHEDULE OF EVENTS: State these in chronological order, starting with first conference after officer’s 
arrival. List each separately, filling in all requested information. For all social events, state whether dress is 
formal or casual. 

DATE TIME MEETING WITH (INCLUDE TITLE) LOCATION DRESS 
     
     
 
FALL 2004            (OVER) 



     
 
 
 

DATE TIME MEETING WITH (INCLUDE TITLE) LOCATION DRESS 
     

 
 
Schedule for Official Visit of Collegiate or Alumnae Chapter  Fall 2004 


	date: 
	chapter: 
	province: 
	arrival travel mode: 
	arrival date: 
	arrival time: 
	arrival airline: 
	departure travel mode: 
	departure date: 
	departure ariline: 
	arrival flight #: 
	departure time: 
	departure flight #: 
	lodging 1: 
	lodging 2: 
	lodging 3: 
	lodging area code: 
	lodging phone #: 
	reservation name: 
	college president name: 
	college president address 2: 
	college president address 1: 
	college president area code: 
	college president phone: 
	college president email: 
	music school location: 
	music school address: 
	music school area code: 
	music school phone #: 
	director area code: 
	director phone #: 
	advisory chairman or chapter advisor: 
	advisory work area code: 
	advisory work phone #: 
	advisory home area code: 
	advisory home phone #: 
	alumnae president name: 
	alumnae president address 1: 
	alumnae president address 2: 
	alumnae president area code: 
	alumnae president phone #: 
	alumnae president email: 
	alumnae chapter meeting location 1: 
	alumnae chapter meeting location 2: 
	event date: 
	0: 
	0: 
	1: 
	2: 
	0: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	24: 





	event dress: 
	0: 
	0: 
	1: 
	2: 
	4: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	24: 





	event time: 
	0: 
	0: 
	1: 
	2: 
	1: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	24: 





	event tiitle: 
	0: 
	0: 


	event location: 
	0: 
	0: 
	1: 
	2: 
	3: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	24: 





	event title: 
	0: 
	1: 


	event meeting: 
	0: 
	2: 
	2: 
	0: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	24: 







